
Read the email. Notice the mistakes.
hi jane
i’m glad to send you this email about my trip to london . i stayed in a 

nice hotel downtown with a nice view of Big Ben and the Thames. I 
visited many tourist attractions like Westminster Palace  Tower Bridge, 

the Metropolitan Museum and the London Eye. I spent a wonderful 
week there. Where did you go last summer   Write and tell me

Cheers,
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WRITING: Punctuation and Capitalization



Read the email. Notice the mistakes.
Hi Jane,
I’m glad to send you this email about my trip to London. I stayed in a 

nice hotel downtown with a nice view of Big Ben and the Thames. I 
visited many tourist attractions like Westminster Palace, Tower 

Bridge, the Metropolitan Museum and the London Eye. I spent a 
wonderful week there. Where did you go last summer? Write and tell 

me.
Cheers,
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“…”

full stop / period
comma

question mark
exclamation mark

semi colon
colon

quotes

WRITING: Punctuation and Capitalization
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Names Jane, Soufian, Sara…

Countries Morocco, USA, Australia…

Cities Marrakech, London, New York…

Days Monday, Tuesday, Wednesday…

Months January, February, March…

Subject pronoun “I”

To start a new sentence or paragraph
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WRITING: An email about trip 

Imagine you are an American tourist who visited Marrakech 
last summer. Write a short email to your best friend to share 
with him or her your wonderful experience. 
• Where did you stay? 
• Which monuments did you visit? 
• What food/dishes did you try? 
• Did you buy any souvenirs?


